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A Specialist Science College and Training School

Phoenix Drive Leadenhall Milton Keynes MK6 5EN
Headteacher: Michael Manley
Application for Leave of Absence for Annual Holiday

I request that 
CHILD 1 ______________________________FORM GROUP_______________ 

CHILD 2 ______________________________FORM GROUP_______________

CHILD 3 ______________________________FORM GROUP_______________

CHILD 4 ______________________________FORM GROUP_______________

ADDRESS ______________________________________________________
be granted leave of absence from __________________ to ________________
Number of days to be taken ______________ 

	


In order to take part in an annual family holiday (max 10 school days)
	


Other (please state) __________________________________________
Signature of parent/guardian   -----------------------------------------

Date ----------------------------

PLEASE READ THE FOLLOWING CONDITIONS

This form is to be completed by the parent and forwarded to Student Reception not less than four weeks prior to the period of absence required. Applications received later may be declined.
Approval of absence is entirely at the discretion of the school. Only in exceptional circumstances will a pupil be granted more than ten school days leave of absence in any one year.

NB Please check, is your child doing a public exam course?

      Please see overleaf for times when school will be unable to approve absence.

We advise parents strongly that holidays should not be taken in term time

The school will be unable to approve absence if the following criteria are not met:

a) Pupils must have attained at least 94% attendance.

b) Holidays must be sought and a decision made before commencing.
c) Exams.  Your intended holiday dates should not coincide with internal or external examinations.  (Please note that no authorisation of absence will be made for holidays of students in years 11, 12 and 13 during the spring and summer terms due to this being set aside for vital examination preparation in school.  This is also when it is most likely when examination sessions will take place some of which will need to be arranged at short notice.) Holidays may not be granted for students in year 11 when mock exams are taking place.
Leave will NOT be approved from Easter onwards for pupils in Years 7-10 who are doing a public exam course.

d) Your intended holiday dates coincide with the beginning of courses; eg GCSE study, etc.

Pupils should take note of the following:

a) Notice should be taken of coursework deadlines.

b) Pupils should arrange with staff to make sure that they are aware of what work is to be covered in their absence and make every effort to ensure it’s completion by the time of their return.  Work ideally should be done prior to leaving for holiday.







Telephone: (01908) 669735     

Fax: (01908) 676206

e-mail: enquiries@st-pauls.org.uk
web site: www.st-pauls.org.uk
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